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1 Introduction  

The owner of a proposed building has the responsibility to make sure enough detail 
is provided in the plans, specifications and other documentation for the building 
consent authority to issue a building consent.  Most applications for new building 
projects are completed on behalf of the owner by their design professional or 
building contractor. 
 
This guide focuses on how to obtain approval from a building consent authority.  
It will help you prepare plans, specifications, documentation and explain the building 
consent process.  It is written more specifically for simple residential building work, 
however, the principles it contains can be applied to all types of building projects. 
 
The basic information needed for a building consent application is similar across 
New Zealand.  However, each local Council or building consent authority processes 
applications slightly differently, so there can be variations from one area to another. 
 
For a building consent to be approved, you need to demonstrate how the proposed 
building will comply with the Building Code.  It helps to remember that the Building 
Code sets out only the minimum performance standards a building must meet.  
In many cases, homeowners and designers will strive for better standards. 
 
It is also important to remember that the building consent authorities in processing 
applications are looking for compliance with the Building Code.  It is not their role to 
design the work or to monitor the quality and aesthetics, except where it has 
implications on compliance with the Building Code. 
 
The documentation for even a simple new building project passes through many 
hands, including designers, builders, plumbers, drainlayers, homeowners and 
developers, and finally the building consent authority for the consent approval 
process. 
 
Good planning and documentation provides a solid foundation for everyone involved 
in the building process.  It should speed up processing and approval times, and also 
provides an accurate historical record that can be used later when further work, 
repair or maintenance is needed. 
 
Providing adequate documentation will help everyone involved in a building project 
play their part in ensuring the work is carried out properly the first time. 
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2 Background  

2.1 The Building Act 2004 
 

The Building Act 2004 increased the focus on the content and quality of plans and 
specifications submitted for a building consent. 
 
Section 45 of the Building Act sets out in broad terms what an application for a 
building consent must contain.  However, it does not define the form, content or 
quality of the plans and specifications, or other information needed to support 
individual applications. 
 
The Building Act allows each building consent authority to determine what plans, 
specifications and other information it reasonably requires.  This allows for 
differences in requirements to be managed locally, however it can result in variation 
of interpretation in what is necessary from one authority to another. 
 

 

2.2 Building Consent Documentation 
 

This guide includes recommendations on the appropriate form and minimum content 
for a building consent application.  This includes the drawings, specifications and 
accompanying documents (other information), such as engineering calculations and 
design reports.  The guide also discusses associated issues, such as the appropriate 
role of manufacturersô data, alternative design, engineering and design calculations, 
product appraisals, and various other forms of technical statements and warranties. 
Some building consent authorities have specific requirements for building consent 
documentation, including: 

¶ specific size, form and scale of individual drawings or the elements they 
contain 

¶ requirements for certain line types, or thicknesses, or for lettering of a certain 
type or size. 

 
Often these requirements are a result of the building consent authorityôs process for 
storing and retrieving building consent information (for example, digital storage).  
Although such requirements are not related to the Building Code or Building Act, it is 
useful to ask the building consent authority about any specific requirements it may 
have before lodging your building consent application. 
 

 

2.3 Coverage of Documents 
 

This guide focuses on information needed to confirm compliance with the Building 
Code.  However, information on tendering, contractual issues, project management, 
construction, and on those parts of a building project not requiring code compliance, 
can be included in a single set of documents suitable both ófor consentô and ófor 
constructionô.   
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Building consent authorities may require other information, due to area-specific 
matters (such as known ground and environmental conditions), local district plan 
requirements, bylaws, or Local Government Act 2002 requirements.  A project 
information memorandum (PIM) would identify any issues for you in advance. 

 
 

2.4 Additions and Alterations 
 

You can also apply the principles and recommendations in this guide to projects 
involving additions and alterations to an existing building. 
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3 The Bu ilding  Consent Process 

A building project starts on-site after a building consent has been issued and 
concludes when a Code Compliance Certificate has been issued.  Building consent 
authorities check that the documents submitted for a building consent conform with 
Section 49 (1) of the Building Act and that the provisions of the Building Code will be 
met if the building work is properly completed in accordance with the plans and 
specifications. 
 
Early consultation between you, your designer and the building consent authority 
plays an important role.  It helps reduce misunderstandings at the time of application, 
as any specific document requirements from the building consent authority can be 
taken into account. 
 
Obtaining a project information memorandum (PIM) early in the process may reveal 
useful information that helps the designer during the design stage.  Compliance with 
other requirements (such as Bylaws or a District Plan) may be critical to the design 
of the project, even though they are not part of the building consent process.  
Therefore, you should consider these requirements as part of your project design 
and management. 
 
 

3.1 Building Consent Processing 
 

Consent applications can be lodged at the Southland District Councilôs main 
Invercargill office or at any of the following area offices.  Applications will be checked 
on lodging by a customer services representative to ensure the form is completed 
correctly.  Following that an initial application assessment will be carried out on 
arrival at the Invercargill office to ensure all necessary supporting information has 
been provided.  For applications lodged at area offices, two days need to be allowed 
in transit before the initial application assessment can be carried out. 
 
Southland District Council area offices are as listed below with opening hours 
available on the website at www.southlanddc.govt.nz or by contacting a customer 
services representatives on 0800 732 732. 
 

Area Office Property Address Phone Fax 

Lumsden 18 Diana Street, Lumsden 03 248 7307 03 248 7308 

Otautau 174 Main Street, Otautau 03 225 8069 03 225 8667 

Riverton 117 Palmerston Street, Riverton 03 234 8508 03 234 8551 

Stewart Island 9 Ayr Street, Stewart Island 03 219 1049 03 219 1022 

Te Anau 116 Town Centre, Te Anau 03 249 7178 03 249 7275 

Winton 1 Wemyss Street, Winton  03 236 7291 03 236 7198 

Wyndham 24 Balaclava Street, Wyndham 03 206 4330 03 206 4370 

 
Where an initial assessment identifies that not all the necessary supporting 
information detailed on the inside cover of the consent application form has been 
provided, it will be returned to the applicant.  Where assessed as being complete, 
the application is received into Councilôs building consent computer system, which 
initiates the monitoring of the processing timeframe.  Normally an application will be 
either issued or a request for further information forwarded within 20 working days of 
the application being received into the system.   

http://www.southlanddc.govt.nz/
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The application passes through various sections of the building consent authority 
necessary to determine that the plans and specification satisfy the provisions of the 
Building Code along with property access and connection requirements to any 
network services. 
 
This could include: 

¶ Resource Management 

¶ Water Services 

¶ Area Engineers 

¶ Environmental Health 

¶ Council Auditing Engineer where there is specific design 

¶ Building Control Section. 
 
Where a detailed technical review identifies that further information is necessary to 
enable the consent to be issued, the application is placed on hold, which stops the 
20 working day processing clock.  The necessary further information is 
communicated to the applicant from the contact details provided on the application 
form.  When all the requested further information has been put together, it can be 
submitted for consideration, which on being deemed adequate reactivates the 
process clock and enables the building consent to be issued. 
 
 

3.2 Producer Statements 
 

Council policy is to only accept specific design or construction review Producer 
Statements from a Chartered Professional Engineer (CP Eng).  PS1 Design 
Statements and PS2 Design Review Statements are reviewed by Councilôs 
nominated auditing engineer as an additional charge to the building consent fee.   
 
 

3.3 Fees and Charges 
 
Councilôs preference is for invoicing of fees at the time of issuing, however fees can 
be calculated and paid at lodging if that is the customerôs preference.  The exception 
to invoicing is applications for Certificate of Acceptance and Alternative 
Solution/Waiver Assessments, which are to be paid at the time of being lodged. 
 
A building consent and other services fee schedule is included as an attachment to 
the PIM/Consent application form and is also available separately.  Costs associated 
with a PS1 or PS2 design review will be invoiced as an additional charge.   
 

Department of Building and Housing (DBH) and Building Research Association of NZ 
(BRANZ) levies are payable as an additional charge above Councilôs consent and 
service fees on building work having an estimated project value equal to or greater  
than $20,000.00. 
 
Please note that any fees or charges outstanding at the time of submitting an 
ñApplication for Code Compliance Certificateò may prevent it from being issued. 
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3.4 Exempt Building Work 
 

For a more comprehensive list of building work deemed to be exempt from the need 
for a building consent refer to Schedule 1 of the NZ Building Act 2004.  Please note 
that although the following building work may be exempt from the need for a building 
consent it must still be carried out to satisfy the provisions of the Building Code. 
 
In summary exempt building work includes: 

¶ Repair and maintenance with comparable materials/components in the same 
position. 

¶ Opening or reinstating of any access point to a drain that does not form part of 
any network utility operators system provided the work is undertaken by 
registered drainlayer. 

¶ Minor alteration to a residential drain such as moving a gully trap, but 
excluding connection to a network utility operators system provided the work 
is undertaken by registered drainlayer. 

¶ Alteration to any existing residential sanitary plumbing system such as 
replacing a bath with a shower or moving a toilet provided the work is 
undertaken by craftsmen plumber. 

¶ The installation, replacement or removal of a window, including a roof window 
or exterior door in an existing building provided the structural stability and 
durability of the building are not affected by the work. 

¶ Alterations to entrance and internal doorway of a dwelling to improve access 
for persons with disabilities provided the structural stability of the building are 
not affected by the work. 

¶ Alteration to any interior of any non-residential building that does not reduce 
compliance with the provisions of the building code for escape from fire, fire 
rating performance, protection of other property, sanitary facilities, structural 
stability, access for persons with disabilities or modify/affect any specified 
system.   

¶ Motorway signs or similar simple structure owned by network providers. 

¶ Retaining walls under 1.5 m high and not supporting any surcharges such as 
buildings or vehicles. 

¶ The construction, alteration or removal of an internal wall including an internal 
doorway of an existing building provided the structural stability and means of 
escape from fire are not detrimentally affected by the building work.   

¶ A fence not exceeding 2.0 m high, with the exception of fences for swimming 
and spa pools. 

¶ The construction of any dam that is not a large dam as defined in section 7 of 
the Building Act. 

¶ Various tanks and swimming pool sizes depending on the capacity of liquid 
stored, ranging from 500 to 35,000 litres and whether in or above ground. 

¶ Tents or marquees having a floor area not greater than 50 m2 for public use or 
no greater than 100 m2 for private use and not remaining in use for more than 
one month. 

¶ Platforms, bridges or the like from which a person cannot fall more than 
1.0 m. 
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¶ Temporary storage stacks of goods or materials. 

¶ Detached buildings (except where required to be licensed for hazardous 
substance/organisms) that are at least their own height from residential 
accommodation or a property boundary that: 

1. Accommodates fixed plant/machinery accessed only for intermittent 
maintenance. 

2. Into which people would not normally visit or are in the immediate 
vicinity of. 

3. Used only by people engaged in the construction/maintenance of a 
building for which a building consent has been issued (ie site 
offices/sheds. 

4. Not exceeding one storey or 10 m2 in floor area and does not include 
sanitary facilities or facilities for storage of potable water storage, but 
may contain sleeping accommodation without cooking facilities 
provided the building is used in connection with a dwelling. 

¶ Closing in an existing veranda, patio or the like to provide a porch or 
conservatory having a floor area not exceeding 5.0 m2. 

¶ Construction, alteration or removal of any fabric, glass or metal awning on any 
building where that porch or veranda is at ground or first floor level and does 
not exceed 15 m2 in size 

¶ Construction, alteration or removal of a pergola. 

¶ Construction, alteration or removal of a porch or veranda on any building 
where that porch or veranda is at ground or first floor level, is over a deck or 
patio and does not exceed 15 m2 in size.   

¶ Any other building a territorial authority does not consider that a building 
consent is necessary for, because it is unlikely to be carried out other than in 
accordance with the Building Code or is unlikely to endanger people or 
buildings on the same or other property.   

 
 

3.5 Inspection of Building Work 
 

In issuing the building consent, the building consent authority will identify the 
inspections it deems necessary to determine that the work has been undertaken in 
accordance with the issued consent documents and the Building Code.  The 
required inspections will be noted in the inspection endorsements of the issued 
building consent.  For more detail on possible required inspections refer to Section 9 
below. 
 
It is the owner or his nominated agentôs responsibility to notify the building consent 
authority when the building work is at the stage the specified inspections can be 
carried out.  Policy is to require a minimum of 24 hours notice prior to the building 
work being ready for inspection, however longer periods of notification are 
appreciated to assist in coordinating inspections and accommodating longer 
travelling distances necessary for a rural authority. 
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The minimum notification period is 24 hours.  It does not mean that if the building 
consent authority is unable to meet the inspection requested within that timeframe, 
the building work can be closed over.  Work closed over that has not been viewed by 
the building consent authority relating to required inspections, may place it in the 
position where the Code Compliance Certificate cannot be issued at the completion 
of the project. 
 
 

3.6 Variation from Issued Consent Documents 
 
It is important that all building work carried out is in accordance with the issued 
consent documents.  Where there are variations proposed, other than minor 
changes of location of fixtures, approval must be obtained for the variation before the 
work can proceed.  Documentation detailing the variation will need to be submitted 
as a staged consent application to the original.  The application will be treated with 
priority within the system, with fees based on actual processing time plus any 
additional inspections necessary above that already charged, rather than a full 
consent fee as if it were a new applicant.  Charges will be invoiced when the issued 
staged consent is posted out. 
 
 

3.7 Code Compliance Certificate 
 

The owner is responsible for submitting the Application for Code Compliance 
Certificate once the building work described in the building consent along with any 
subsequent approved variations have been completed.  The ownerôs agent may 
make application on the ownerôs behalf.  With the exception of heating units, a final 
inspection will not be undertaken by the building consent authority until the formal 
Application for Code Compliance Certificate has been returned.  An application is 
included with the issued consent, but another can be requested by contacting 
Building Control administration staff and specifying the building consent number or 
property address. 
 
Where the building work included plumbing and/or drainage, the Application for Code 
Compliance Certificate must be signed by the subcontractor in the appropriate area 
of the application.  Depending on the complexity of the work type, supporting 
information such as energy certificates for gas/electrical work, cladding system or 
deck/wet area membranes producer statements may be required.  Construction 
review producer statements and alarm system audits may be necessary for more 
complex commercial buildings.  Where required, these will generally be advised in 
the construction prompts of the issued building consent.   
 
The building consent authority must issue a Code Compliance Certificate where it is 
satisfied that all supporting information has been provided and that the building work 
undertaken complies with both the issued building consent documents and the 
Building Code.  Where the building consent authority is not satisfied that it can issue 
the Code Compliance Certificate, it is required to issue a Notice to Fix. 
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Where the building consent authority does not receive an application for Code 
Compliance Certificate within 24 months of the consent being issued, it is required to 
undertake a final inspection.  At 23 months, notification of the intended inspection is 
forwarded to the owner to give the opportunity to suspend the inspection where work 
has not been completed. 
 

Sale By A Residential Property Developer: 
Under Section 364 of the Building Act, residential property developers (anyone building, or arranging 
to be built, a household unit for the purpose of selling it) must get a Code Compliance Certificate 
before completing the sale, or allowing a purchaser to take possession of the household unit.  The 
exception to this is when the property developer and buyer sign Form 1 of the Building (Form) 
Regulations 2004.  This Form is called óAgreement between residential property developer and 
purchaserô.  This form cannot be altered in any way. 
 
 

3.8 Compliance Schedule Specified Systems 
 

Commercial buildings having life safety features such as fire alarm or other specified 
systems may require a compliance schedule/statement to be issued to set systems 
in place for ongoing checking and maintenance of the features.  The applicant 
should specify systems subject to a compliance schedule on the consent application 
form, however where omitted they will be identified through the consent issuing 
process and at final Code Compliance Certificate stage. 
 
 

3.9 Determination Processes 
 

Where the owner or the ownerôs agent does not agree with a decision made by the 
building consent authority, the option is available to make application to the 
Department of Building and Housing (DBH) for a determination.  Contact information 
for DBH for advice on the process is at the back of this booklet. 
 
 

3.10 Infringement Notices 
 

From July 2008 territorial authorities have had the provision to issue infringement 
notices to persons committing an offence under the following sections of the 
Building Act.  Infringement fees provide an enforcement tool for use in the limited 
number of situations where there is difficulty obtaining compliance, but still leaves 
the option to escalate more serious breaches to a prosecution. 
 
Infringement notices can be issued to the building owner, tenant, builder, structural 
engineer, architect, property manager or an independent qualified person engaged 
for checking building warrant of fitness features on behalf of a building owner.   
 
Sec Infringement Fee Sec Infringement Fee 

S 40 Failing to obtain Building Consent $750.00 S 116 Permit inadequate fire egress $2,000.00 
S 42 Failing to obtain Cert of Acceptance $500.00 S 124 Failing to comply notice under S 124  $1,000.00 
S 101 Failing to obtain Compliance Schedule $250.00 S 128 Occupying building with a S128 notice $2,000.00 
S 108 Failing to display Warrant of Fitness $250.00 S 168 Failing to comply with Notice to Fix $1,000.00 
S 108 Displaying a false Warrant of Fitness $1,000.00 S 363 Use blding without Consent/COA/CPU $1,500.00 
S 108 Warrant of Fitness not displayed S108  $1,000.00 S 367 Obstructing a Building Control Officer $500.00 
S 116 Permit dangerous / insanitary building $1,500.00 S 368 Remove or deface notice issued to BA $500.00 
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4 Plans and  Specifications 

4.1 Definition 
 

The Building Act defines óplans and specificationsô as óthe drawings, specifications 
and other documents according to which a building is proposed to be constructed, 
altered, demolished, or removedô. 
 
This definition does not provide enough information for you to determine how much 
or how little detail is needed and how the information should be structured.  Most 
building consent authorities provide guidance on the documentation you need to 
submit with your building consent application.  The Southland District Council  
Fm2 PIM/Building Consent application contains a useful guide on necessary 
supporting information at the bottom of the second page. 
 

 

4.2 Building Consent Information 
 

Information in the plans and specifications needs to be project-specific.  Using 
general phrases such as órefer to manufacturersô specification and/or requirementsô 
or óinstalled in accordance with best trade practiceô is not sufficient.  Manufacturersô 
specifications can change from time to time and óbest trade practiceô is a standard 
that varies from individual to individual. 
 
References to Standards and Compliance Documents need to be specific rather 
than general.  Some Standards are cited (in whole or in part) in the Acceptable 
Solutions while other Standards offer advice only.  Some Standards may also 
contain a range of options. 
 
Make reference to Standards that are readily available to those involved in the 
building process.  References to other industry guides, such as BRANZ publications, 
need to be specific and not general. 
 
References need to: 

¶ Uniquely identify documents with titles and dates. 

¶ Be specific as to the paragraph/clauses to be followed. 

 

Compliance Documents and Acceptable Solutions: 
The Building Code, being performance-based, requires a certain level of 
performance to be achieved in buildings.  Unlike prescriptive bylaws that existed 
before, it allows more than one way to achieve that performance.  The Acceptable 
Solutions provided in the Compliance Documents (produced by the Department of 
Building and Housing) provide one means of demonstrating compliance with the 
Building Code.  Building consent authorities must accept Compliance Documents as 
complying with the Building Code.  Designers can provide an alternative solution, as 
long as they demonstrate to the building consent authority that the proposal will 
comply with the Building Code. 
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4.3 Drawings 
 

All drawings should contain a drawing number and title, the designer and ownerôs 
name, and job address, and be dated for version control.  Drawing conventions - line 
types and widths, lettering type and size, symbols for building features and elements, 
designation of spaces, representation of materials and cross-referencing 
conventions - should generally conform to AS/NZS 1100 Technical Drawing.  Either 
hand-drawn or CAD (computer-aided design) drawings are acceptable. 
 
Drawing sizes may vary according to circumstance and convenience, usually ranging 
from A0 to A4 sizes.  The size of drawing sheets should be consistent within a single 
set of project drawings.  However, occasionally drawings or diagrams of components 
and construction details are more appropriately provided in A4 size and bound in 
with specification data (for example, a specific engineering detail). 
 

The recognised Standard for architectural and engineering drawing in New Zealand 
is set out in different parts under AS/NZS 1100 Technical Drawing.  This group of 
Standards provides useful advice on drawing conventions.  While they do not 
provide a model for a typical set of building consent documents or construction 
documents, they nevertheless provide a good base to work from. 

 
 

4.4 Drawing Range 
 

The size and complexity of the project often determines the level or amount of detail 
needed and the extent of associated structural and building services documents.  
You can find more detailed information on the form and content of drawings in 
Section 6 of this guide. 
 
 

4.5 Dimensions 
 
AS/NZS 1100.301 sets out conventions for dimensions on drawings.  Where a 
finished dimension is critical for compliance or construction, you should clearly 
identify it in the relevant drawing or specification.  Timber size should be identified by 
its actual finished size. 
 
 

4.6 Specification Structure 
 
A specification must be project-specific.  Where Master-spec or similar type generic 
specifications are used they will not be accepted unless modified to suit the 
particular project with all non-applicable information removed. 
 
A good project specification has a logical structure and means of navigation.  The 
default standard classification system for New Zealand is CBI (Coordinated Building 
Information), recognised by the 4-digit numbers used to classify each work section 
(ie, chapter) of the specification.   
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There should be a óPreliminariesô and óGeneralô section, followed by a series of 
technical work sections, with each work section or chapter laid out in a consistent 
pattern (such as óGeneralô, óProductsô, óExecutionô, óSelectionsô) and with a consistent 
clause numbering system. 
 

Specifications have typically been based on proprietary model documents, or 
assembled by individual designers in a modified trade-based format.  Specification 
sections have a long history of subdivision by trade (both traditional and influenced 
by NZS 4202: 1995 Standard Method of Measurement of Building Works or work 
sections (based on CBI, a classification system modified from international practice 
by the Association for Coordinated Building Information New Zealand). 

 
 

4.7 Specification Content 
 
You should keep matters of tender, contract and project management separate from 
technical matters, and from the proposed product and material selections.  You can 
describe product and material selections in each work section, grouped together in a 
single óscheduleô, or list them on the drawings.  A mix of trade-based, material-
based, process-based and element-based sections or chapters is acceptable. 
 
 

4.8 Specification to Complement the Drawings 
 
Your specification should complement the drawings, not contain erroneous 
information and not contradict itself or associated documents.  Information on 
drawings need not be in the specification and vice versa.  Repeating the same 
information in two places may lead to contradiction and confusion, but may be useful 
for key points. 
 
Sometimes information on timber sizes and treatments is best placed on the 
drawings and sometimes the specification may be the preferred location.  There will 
also be instances where project selections - such as sanitary fittings or door 
hardware - are best scheduled on the drawings, alongside details of cabinetwork or 
kitchen/bathroom fixtures.  In other cases such selections may be better contained 
within the specification text. 
 
You can also include certain drawn information in a specification, such as óstandardô 
details of a catch pit, or gully trap, a series of óstandardô reinforcing details, or items 
for fabrication off site.  Wherever you give this information in the document set, it 
should be clear, correct and complete. 
 
Note: For minor projects, it is acceptable to include the specification data on the 
drawings for the convenience of both the building consent authority and the builder. 
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The future of documentation: 
Many designers are able to deliver, store and retrieve documents electronically.  
Some building consent authorities can also process and store building consent 
applications in electronic form.  If you have suitable technology, you should ask the 
building consent authority if your application can be lodged electronically.  Not only 
can this reduce the cost and inconvenience of exchanging information, it can also 
prevent problems with accessing and interpreting hard copy or scanned documents. 

 
 

4.9 National Multi-Proof Approval 
 
The Multi-Proof service was launched by the Department of Building and Housing to 
enable volume based builders to obtain a Multi-Proof or National Multi-Use Approval 
for standardised building designs that are intended to be replicated several times.  
Multi-Proof approvals create time and cost savings for volume builders by removing 
the need for the same or substantially similar building designs to be assessed 
repeatedly by individual building consent authorities for Building Code compliance. 
 
A Multi-Proof is a statement from the Department of Building and Housing that a 
specific set of building plans and specifications complies with the New Zealand 
Building Code.  Under the Building Act 2004 (as amended in 2009), Building Consent 
Authorities must accept a Multi-Proof as evidence of Building Code compliance.   
 
A building consent is still needed for a building with Multi-Proof approval.  The role of 
Building Consent Authorities for such consent applications is to:  

¶ Approve site-specific details, including foundations and utilities. 

¶ Ensure that any Multi-Proof conditions have been met. 

¶ Undertake normal inspections during construction. 
 

 

4.10 The Simple House Acceptable Solution 
 
The Simple House Acceptable Solution gives a framework for architects, designers 
and builders to develop consent application supporting documentation for modest, 
affordable houses that will make the consenting process easier and quicker, without 
compromising design or quality.   
 
It is one of the initiatives under the better building blueprint to support standardised 
solutions to deal with simple, straightforward consent applications.  The ñSimple 
House Acceptable Solutionò is available from the Department of Building and 
Housing (see link at the bottom of the Table of Contents page ii). 
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5 Design Summary 

A design summary is a tabulated listing of how you propose to comply with each of 
the relevant Building Code clauses.  A design summary is not mandatory, but does 
have several benefits.  It can: 

¶ Help the designer (during the documentation phase) and the building consent 
authority (during the building consent phase) by providing a checklist against 
compliance with the Building Code. 

¶ Confirm which parts of the project are compliance-related, as opposed to 
construction or contract related only. 

¶ Provide a checklist during construction, clarifying which changes will require a 
variation, amendment or a new building consent. 

¶ Provide a useful checklist (where it is kept up to date) for the building consent 
authority to consider code compliance after the project is complete. 

 

How much information is needed? 
The purpose of building consent documentation is to demonstrate, to the satisfaction 
of the building consent authority, that all relevant performance requirements of the 
Building Code are met.  How extensive the plans, specification and related 
information needs to be depends on the complexity and size of the project and how 
closely the design conforms with Acceptable Solutions or Verification Methods of the 
Compliance Documents for the Building Code.  In some cases, you may need to 
describe how code compliance is achieved for individual building elements where the 
element must comply with a variety of code clauses (for example, a boundary wall 
that is fire-rated, provides bracing, has sound-control properties and is located in a 
wet area). 

 

 

5.1 Compliance with Building Code Clauses  
 

Take care to ensure all relevant clauses of the Building Code are correctly identified 
and considered during the design process.  If you use a design summary, you could 
make specific reference to the relevant clause of the Building Code. 
 
The relevant Building Code clauses for simple residential buildings are described 
below, however in each case you should consult the Building Code to check that the 
relevant performance criteria have been met.   
 
The NZ Building Code is available for free access and download at: 
http://www.dbh.govt.nz/compliance-docs-get-copies#free-download 
  
 
B1 Structure - demonstrating how the building withstands likely loads, including wind, 
earthquake, live and dead loads (people and building contents). 

B2 Durability - confirming the use of materials that will remain functional for the 
minimum periods specified (5, 15 or at least 50 years). 

C Fire Safety - demonstrating means of escape and boundary separations. 

D1 Access Routes - the safety of entry/exit to the building and the safety of any 
internal or external stairs and slip resistance. 

http://www.dbh.govt.nz/compliance-docs-get-copies#free-download
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E1 Surface Water - the method of disposal of, for example, rainwater from external 
surfaces, and confirmation that surface water cannot enter the building. 

E2 External Moisture - confirming that the design and detailing of all external roof 
and wall claddings and external openings will prevent external moisture from causing 
undue dampness or damage. 

E3 Internal Moisture - confirming that surfaces in wet areas are durable enough, 
easily cleaned and designed to resist moisture, and that ventilation and the space 
temperature are sufficient to avoid the excessive build-up of moisture. 

F1 Hazardous Agents on-site - identifying and neutralising any hazardous agents or 
other contamination of the building site. 

F2 Hazardous Building Materials - confirming the appropriate selection of glass and 
glazing methods to ensure the safety of building users.  It also considers building 
materials that give off noxious fumes. 

F4 Safety from Falling - confirming the safe design of all barriers (including handrails 
and balustrades) inside and outside the building (note: includes the design of 
swimming pool fences under the Fencing of Swimming Pools Act 1987). 

G1 Personal Hygiene - providing sufficient sanitary fixtures (toilets, showers and 
basins) for cleanliness. 

G2 Laundering - providing sufficient laundry facilities. 

G3 Food Preparation and Prevention of Contamination - providing sufficient safe and 
hygienic facilities for food storage and preparation. 

G4 Ventilation - confirming required natural or forced ventilation to all occupied 
spaces. 

G7 Natural Light - confirming that sufficient natural light is provided to occupied 
spaces and providing appropriate visual awareness for the occupants. 

G8 Artificial Light - confirming the provision of minimum light levels in occupied 
spaces. 

G9 Electricity - confirming safe distribution and use of electricity. 

G10 Piped Services - confirming the safe distribution of gas. 

G11 Gas as an Energy Source - confirming the safe installation of gas-powered 
appliances. 

G12 Water Supplies - confirming the safe supply (avoidance of scalding and 
backflow), storage, reticulation and, where needed, heating of potable water. 

G13 Foul Water - confirming the safe and sanitary collection and disposal of foul 
water and the prevention of foul air from entering the building. 

H1 Energy Efficiency - confirming the provision of a warm, dry interior environment 
through insulation and controlling air movement, and the efficient use of energy. 
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5.2 General Compliance Issues  
 
Simply stating that a project complies with the Building Code is not sufficient.  
You need to show how the project complies.  For example, for a simple residential 
building the performance requirements of Clauses B1 and B2 can be achieved by 
demonstrating compliance with NZS 3604 Timber Framed Buildings and NZS 3602 
Timber and Wood Based Products for Use in Building, which are referenced in 
B1/AS1 and B2/AS1 of the B1 and B2 Compliance Documents respectively. 
 
Where a part of the design does not comply with the chosen Acceptable Solution, 
you will need to demonstrate how that particular element or part element complies 
with the Building Code. 
 
Using general details or a general statement of compliance with the Building Code in 
the specification is not sufficient to demonstrate compliance.  The drawings and the 
details they contain must be specific to the project.  You should clearly identify in the 
specification the particular materials and/or systems you intend to use. 
 

Manufacturersô Information 
The Acceptable Solutions and Verification Methods in the Compliance Documents 
do not reference specific branded products or systems.  However, brand-specific 
products and systems can be proposed to demonstrate compliance with the Building 
Code.  Once the building consent has been issued, any changes to the specific 
products or systems named in the application will need to be approved by the 
building consent authority. 
 
Where a product is not needed to achieve compliance with the Building Code, you 
may describe it generically. 
 
Manufacturers should, as a matter of good practice, ensure the data sheets they 
provide to designers, specifiers and builders are clearly dated and include only 
relevant technical data on the selected material or product.  Be mindful that some 
materials and products contain mixed technical and marketing data.  (Refer to 
AS/NZS 1388 Guidelines for Technical Information for Building and Construction 
Products.) 
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6 Drawings 

This section includes examples of the following types of construction drawings. 

¶ Site plan. 

¶ Foundation plan. 

¶ Floor plan. 

¶ Exterior elevation. 

¶ Sections. 

¶ Construction details. 
 
The descriptions are not exhaustive, but are typical of what is required in the 
drawings.  Some of the information recommended in the following drawings is not 
related to the Building Code, but will help the territorial authority to determine 
whether the work breaches or needs approval under other legislation such as bylaws 
or the Resource Management Act. 
 
 

6.1 Site Plan 
 

The purpose of a site plan is to show the dimensions and form of the site, the 
proposed location of the building work on the site and include the distances to 
boundaries and existing buildings.  You should also include any known information 
on existing and proposed services. 
 
Drainage information in a diagrammatic form can be included on the site plan 
provided it can be clearly legible.  For particularly complex systems or larger scale 
rural site plans, a separate drainage plan may be more appropriate.  This should 
show any existing and new stormwater, sewer and drainage pipework.   
 
You should also detail how you propose that these services will connect with the 
utility operatorsô systems, or discharge into an approved on-site drainage system 
(soakage and/or treatment system). 
 

Additional Information: 
Show distances from building work to boundaries, and include a north point. 
 
It is helpful to include the siteôs legal description, building area (in m2) and site area. 
 
When preparing the plan, check with the building consent authority and network 
utility operators for information on the location of existing services both to and across 
the site. 
 
Include a site datum.  This may be a manhole cover or similar on the site or in the 
street.  The builder may need to establish and maintain a new site datum. 

   



6 
 

 Drawings 
 

 

SDC Application Guide for Applying for Building Consent Page 18 of 46 r/10/7/9716 [dc]   300/40/1/0 

Drawing type  
(Note 1) 

Recommended  
scale 

Recommended detail  
(Note 2) 

Site plan  
(Note 3) 

1:200  
(Note 4) 

¶ Legal description, legal boundaries and easements. 
¶ North point. 
¶ Building location, including dimensions in metres to 

boundaries, and boundary fire ratings. 
¶ Spot levels or contours and site datum. 
¶ Location of existing and new services (water, power, 

gas, stormwater, foul water). 
¶ Proposed/actual driveway, site finishes (hard and 

soft) with levels and falls. 
¶ Excavation details (cut and fill) and retaining walls.   
¶ Existing buildings and site features.   
¶ Identify natural hazards (where known). 
¶ Identify vehicle crossing(s). 

 
Table Notes 

Note 1: Drawings may be combined. 

Note 2: Requirements may differ where the building project is an alteration or 
addition to an existing building. 

Note 3: For rural and/or larger sites a 1:500 (or 1:1000) location plan may be 
needed to confirm the site location. 

Note 4: A scale of 1:500 or 1:100 may be adequate in some cases.   
 

Example Urban Site Plan 
 

RESIDENTIAL:  For building work on-
sites generally less than 4000 m

2
  

(1 acre) 

¶ Show all legal boundaries as 
lines and their approx length 
should be same shape as the 
Certificate of Title plans. 

¶ Show any legal roads beside the 
boundaries and their names. 

¶ Show shape and position of new 
buildings or show existing 
building and added/altered new 
parts. 

¶ Show actual intended distances 
of any new building work to 
boundaries. 

¶ Show approx position and size 
of any existing buildings on the 
site. 

¶ Show location of driveways 
indicating whether new or 
existing and whether there is a 
formed roadway crossing. 

¶ If on a corner section show the 
proposed location of letter box 
as this will determine which 
street address applies. 
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Example Rural Site Plan 
 
RURAL:  For building work on-sites 
generally greater than 4000 m

2
 

(1 acre). 

¶ Show closest legal boundaries.   

¶ Show any roads. 

¶ Show the shape and position of 
the new building and distance to 
any neighbouring buildings with 
their RAPID number if they have 
one. 

¶ Show position and state the use 
of any of existing buildings. 

¶ Show the intended distances of 
the new building to all property 
boundaries. 

¶ Show location of any existing 
driveway and where a new 
driveway is to be formed the 
location in terms of distance 
from the property boundaries or 
intersecting roads. 

¶ Show and specify the source of 
household water supply. 

 

 

 

 

Example Serviced Site Drainage Plan 
 
SERVICED SITE: 

¶ Show position of plumbing 
fixtures within building. 

¶ Show proposed sanitary 
drainage layout including pipe 
sizes, their gradient, cleaning 
access points, venting and 
location for connection to 
Council services (indicate any 
existing drains are being used). 

¶ Show proposed layout of 
stormwater drains, pipe sizes 
and their gradient, cleaning 
access points and discharge 
point. 

 

 

 
   






















































